INSTRUCTION LETTER WI B

WORKFORCE
INSTRUCTION NUMBER: WIA 12-06 — Amendment #1 INVESTMENT BOARD

TO: Upstate Workforce Investment Area Grantees
SUBJECT:  Use of self-attestation and documentation related to WIA eligibility

DATE DATE DATE
ISSUED: February 26.2013 EFFECTIVE: February 19.2013 EXPIRES: Indefinitely

PURPOSE:

The purpose of this change is to provide further clarification on the use of self-attestation as a
documentation source for establishing Workforce Investment Act (WIA) program eligibility for
adults, dislocated workers. and youth.

POLICY CHANGES:
On the attached WIA Eligibility and Verification Checklist. self-attestation has been added as an
option for determining:

e Disability, unless accommodations are requested, or will be used in determining family of
one

e Displaced Homemaker

e Family Size

e Family Income

NOTE: Self-attestation is to be used only as a last resort when getting documentation is too
burdensome for the individual.

ACTION:
You are responsible for the immediate distribution and implementation of this policy guidance.

INQUIRIES:
Should you have any questions regarding this instruction. please contact Brenda Connelly at
864.596.2028, TTY 711. or at beonnelly (@upstatewib.org.

Ann Angermeier

Source: State Instruction Letter 12-8, Change 1
Cherokee * Spartanburg * Union Counties

PO Box 5666 « Spartanburg SC 29304 « 864-596-2028 » TTY: 711 » Fax: 864-596-2199
www.upstatewib.org
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